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STATE OF CONNECTICUT

COURT OF PROBATE, DISTRICT OF NORTH CENTRAL CONNECTICUT

Serving the towns of Enfield, Somers, StaEford and Union

8zo ENFIELD STREET, ENFIELD, CONNECTICUT o6o8z

PHONE: ( 86o) z53' 63 5
FAX: ( 86o) zs9- 6; 88

II
Timothy R.E. Keeney, Judge

I

December 11, 2012

Hon. Paul J. Knierim, Chair
Hon.] oseph D. Marino

Hon. Fred J. Anthony
Probate Court Budget Comrruttee

Office of the Probate Court Administrator

186 Newington Road

West Hartford, CT 06110

Re: Request for Staffing Level Adjustment

Dear Judge I{nierim, Judge Marino and Judge Anthony:  

On behalf of the Noxth Central Connecricut Probate District, I wish to express my appreciarion far the Committee' s
prior amely and responsive assistance in July and December 2011 providing temporary authorization to exceed
benchmark hours ( overtime). As a result of these authonzauons, we were able to dramarically reduce the number of
full decedent estates open over 18 monihs, complete all small decedent estates open over 18 months, bring all
conservatorships, guardianships, and trusts curxent, and convert over 200 files to the new filing system of the
consolidated couct. However, the documented composition and volume of wock in rhe consolidated court warcants
addirional staff to accomplish the services which the public deserves and the Statutes require. As a result, I seek your

approval for a staffing level adjustment to address the following concerns:

The CerdFed An:.uai Weighted Work]oad for Fiscal Year 2012 is considerably more d an what was anlicipated at
the time of consolidation, based upon the combined weighted workload of the Enfield and Stafford courts.

Applying the guideline of 1, 050 per full-time staff person, and subrracting the chil en' s matters that are being
tsansferred to the Haztford Regional Childten' s Probate Court, I azrive at a recommended staf&ng level of 170
hours per week (4.25). Based upon the weighted wotkload for the First five months of this fiscal year, it appeazs
we will have a similar weighted workload for Fiscai Yeaz 2013.

Though the Court operates at a high level of efficiency, it is difficult, and sometimes impossible, for the Chief
Clerk to perform her duties during normal working hours. She is currendy assisting other staff persons with their
workload in all areas, in addition to her normal duties.

The public traffic at the Enfield office of the court is extremely heavy, often requiring two or three staff persons
to wait on the public at the same time. Staff inembers often shorten or forego their lunch break due to the

volume of public traffic, which limits their ability to address other duties.
I

Linda Chrzanowski Michelle L. Tallis anice L. Singer Katharine N. Chiodo Trudy C. Feddersen I
Chief Clerk Clerk Assistant Clerk Assistant Clerk Assistant Cluk
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STATE OF CONNECTICUT

COURT OF PROBATE, DISTRICT OF NORTH CENTRAL CONNECTICUT

Serving the towns of Enfield, Somers, Stafford and Union

8zo ENFIELD STREET, ENFIELD, CONNECTICUT o6o8z
PHONE: ( 86o) z53- 63 5 FAX: ( 86o) z53- 6388

Timothy R. E. Keeney, Judge

Although staff persons are 9uite proficient in maintaining their case- type files and pxocessing applications and
other documents, following up on past due Filings and recordkeeping funcrions ( I' robate Regvlation 10. 5) are
often postponed and cannot be addcessed in a timely manner. In addition, original records continue to be stored
in the vault for decedent' s estates from the 1970s and children' s matters from the 1950s ( estimated to be over
8, 000 Filesj. Staff petsons do not have time to xeview said files to determine chether additional documents need
to be recorded or if they can be des[ royed.

A ryclical problem has developed regarding the xegular destrucdon of records that takes place after a CD is
burned from Laserfiche (Regulation 10.9) and converted to microfilm. Destruction of tecords is often left undone
due ro staff obligadons performing their other duries. When a CD is burned apprmcimately every tluee months, if I
the staff have not had time to destroy the files from the priar media set, the court now holds double the files that
require shredding. The staff is always playing catch up with destruction of files. Therefore, in addition to non-
compliance with the Regulation, it also creates a shelf-space issue.

I

Consequendy, I respectfully request your consideration to increase our staffing level from 3. 7 to 4.25, an increase of
22 hours per week for an Assistant Clerk. Commensurate with the necessary stafFing increase, I also request the Chief
Clerk' s classificadon be changed to Chief Clerk II due to the breadth of her responsibilities and voluminous work
requitements. It is my intention to have the person filling the new position to focus on scanning and recoxdkeeping, li
with additional responsibilities supporting other staff inembers.

I would be happy to discuss this request in further detail. Thank you for your time and consideration.

Sincerely,

Tirnotl y R.  . Keene

Judge

TREI{/ lc

Linda Chrzanowski Michelle L. Tallis Janice L. Singer Katharine N. Chiodo Trudy C. Feddersen
Chief Clerk Cletk Assistant Clerk Assiscant Clerk Assisunt Clerk
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STATE OF CONNECTICUT

PAUL J. KNIERIM OFFICE OF THE 186 NEWINGTON ROAD

Probate CourtAdminisVatw PROBATE COURT ADMINISTRATOR WEST HARTFORD, CT o6170

THOMAS E. GAFFEY TEl( 860) 231- 2442

Chiel Counsel November 19, 2012 FAX( 860) 231- 1055

HELEN B. BENNET

Attomey

DEBRA COHEN

Attomey

Hon. Timothy R. Keeney
North Central Connecticut Probate District
820 Enfield Street

Enfield, CT 06082

Deaz Judge Keeney:

In a letter from this office dated October 5, 2012, we informed you of your preliminary
Weighted Workload for January 1, 2012 through June 30, 2012 and provided you with an
opportunity to report information that would result in an adjustment to your final
computation.

Since we did not receive additional information from your court, the computation for
Fiscal Yeaz 2012 Weighted Workload is as follows:

Certified Weighted Workload for July 1, 2011 through December 31, 2011 is 2208.
Certified Weighted Workload for January 1, 2012 through June 30, 2012 is 2339.

The Total Certified Annual Weighted Workload for Fiscal Year 2012 is 4547.     

I'

Thank you and your staff for your cooperation.

Very truly yours,

H c. c, j Y,,."

Helen B. Bennet

Enc.
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Office Expense Budget Budget Cammittee Meeting - February 27, xa s

FY 2014 Budget I

July 1, 2013 - Jurte 30, 2014 sudy t Proposa      j

District: All Probate Dis#ric#s     

District Nos.: 1.. throu 54
t

No. af Emp(oyees (Judge and Caurt Staft     354     `*    

Y 2Q' l3 Y 2414

Descriptivn Budget Committee Assumptians

EduclSeminarslMt s 32,880 32,40  soane d sc  

Probate Assembly=$ 1, 600; Cither=$ 25 per perso average( Exc7udes bar and

DU 5 S J, ZFJQ NCPJ d es)

UbSCCi t10(3S 4$,030 47,791 Court proposa, subjectta 1, 5t maximum i

Coffeetfea/Nofida IS ecial Qcc 28,880 28,320 sso v   

I

t ther Expenses 49,780 49,200   soo d s<< t

TOTAL EXPENSES 256,488 252,961
i

Represents number of individuals (not FTE}

i

I

1

1 2rsrzois

I



Office Expense Budget- FY 2014 Budget Budget Committee Meeting - February 27, 2013

July 1, 2012 - June 30, 2014

RCPC:    All RCPCS Budget Proposal

District No.: 55-60

No. of Employees (Judge and Court Staf      48 Represents number of individuals (not FTE)   i

I
FY 2013 FY 2014

Description Budget Committee Assumptions

Rent and Taxes 202,587 260, 121 Court proposal

Repairs, Maint and Utilities 65,000 71, 050 Court proposal

Office Supplies 33,000 37,300 CouR proposal

Office Furniture and Equip 25, 9 0 29, rj0 Court proposal( increase due to needed new file cabinets)

Postage Equip and Fees 30,500 38,700 Court proposal

Legal Notices and Ads 16,200 18,700 Court proposal

Liability Insurance 7,637 9, rJ2 CouR proposal( increase based on agent estimate)

Educ/Seminars/Mt S 6, 8 0 6, 8 $ 600 perdistrict, plus$ 200 per PCO

Dues ZrJ'       2 $ 25 per person average( Excludes bar and NCPJ dues)

Subscri tions 2, 125 2, 125 Court proposal

Coffee/Tea/Holida / S ecialOccasion 4,370 3,840 $ SOperperson

Other Expenses 3,000 3, 500 $ 500 per district

TOTAL EXPENSES 398,369 482,356

2/6/ 2013



EduC/SeminBB/Mt Budget Committee Meeting- Feb 27, 2013

BuAget Commtttee Varlance over

No.  Distrlct Name FY14 BudgM Guldellnes      ( unCer) pulEelina

1 HaMord Probete Dlsincl 600 600

2 West HeMortl Probale Disinct 800 800

3 Tooecco Velley 600 600

4GreatarWindsor 600 600

5 Eest Hertord ProDete Drslncl 600 600

6 Gleetonbury-Hebron Probale Distnct 600 600

Newington Probate Disinct 600 600

8 BeAin ProEate Distnct 600 600

9 Simsbu Re ional ProDate Distnct 600 600

t0 Fartnin ton-eutlin ron ProDate Dislncl 800 600

11 North Ceniral Connec6cut 600 600

12 Ellm ton Probate Distncl 600 600

13 Grealer ManUestar ProDa e Distnct 600 600

14 Ra ion p 14 Probate DiaVict 600 600

15 Mltltllataxn Prohate Dislnct 600 800

18 Menden Probate Distnct 600 600

17 Wallin rd ProEete DisMCt 600 600

18 Cheshira-Southin ton 600 600

19 R ion A 19 Probeta Disincl 600 600

20 Walerbu ProDate Distnct 600 600

2t Neu amck vroCa e Dismct 600 600

22 Re ion# 22 Proba e Dismct 600 600

23 Tomn ton Area ProDate Drstnct 600 600

24 LitchfielU Hills Pmbate Oislncl 800 600

25 Tolland-Mansfield Probate Distnct 600 600

p6 Northeast ProDate Distnc    600 600

27 Plainfieltl- Killingl Regional 600 600

2B Windham-Colchestar Probale Dismct 600 600

29 Norwich Probete DisNCI 600 600

30 Southeestem CT R ional 600 600

31 New London Probate Distnci 600 600

32 Nientic Re ionel Probate Dismct 600 600

33 Se brook ProCate Dismct 600 600

34 Madison-GuircorA ProDate Dis na 600 600

35 Branford-North Branfortl Probate Distnct 600 600

36 East Haven- NOn Haven ProOate Distn 600 600

37 HamOen- Bethan Pro ete Oistnct 800 600

38 New Hevan Pmbete Disind 600 600

39 West Haven ProOate Dlslnct 600 600

40 MittortlAran e Pro ate D sMc 800 600

41 Derb Pro ata DisVicl 800 B00

42 Shelton Pro ata Disincl 600 600

a3 Danbu Probate isNct 600 600

a4 Housatonic Probala DisinM 600 600

45 Nort em FaiRield Counry ProGate Distn 600 600

46 TNmbull Probate Disinct 600 600

47 Strattord Prooata Dis nct 600 600

48 Bntl epotl Pmbata Dislncl 600 800

49 Feirfield Piobate DisMCt 600 600

50 Westpotl ProOate Distnct 800 600

51 Norwalk-Wilton ProEete DlsMCt 600 600

52 Danen-New Canaan Probata Dismct 600 600

53 S amfortl ProOale Disind 800 600

54 Greanvnch Pmbeta Disinq 600 600

SUBTOTAL 32,400 32,400

55 New Haven Re iona Chi Eren' s 1 400 1 400

56 Cenval CT Re ianal Chiroren' s 1 000 1 000

5I New LonCOn Re ional Chiltlren's 1 000 1 000

58 Waterbu Re ional Chiltlran's 1 000 1 000

59 Northeast Re ional ChilGren's 1 000 1 000

80 HartfordRe ionelChiWren' s 1, 400 1, 400

SUBTOTAL 6,800 6,800

TOTAL 98,200 19 200

L: Butlgets\FV 2014- 2015\Office Expense BuOgets\PV14_ by_Calegorysxls Z/ G20 3 I



Dues Budget Committee Meeting- Feb 27, 2013

Butlyat Commtttee Varlance over

No.   DlatACt Name p of Court Staff FVt4 Butl et GuiEelinas      ( un0er) pultlaline

1 Hartlortl Probete Dis nd 11 1 875 1 875 0

2 West HeMord ProDete Distnct 10 1 850 1 850 0

3 Tobecco Valle 5 1 725 1 725 0

4 Greater Wmtlsor 5 1 725 1 725 0

5 East Harttortl Proba e Distnct 6 1 750 1 750 0

6 Glastonbu - Hebron Probete Distncl 4 7 700 1 700 0

7 Newin ton Pmbate Distnct 8 1 800 1 800 0

8 Bedin Probale Disinct 7 1 775 1 775 0

9 SimsDU Re ionel ProOate Oistrict 8 7 800 1 800 0

i0 Farmin ron-BUnin ron aroDate Distnct 6 1 750 1 750 0

11 NoMCenValCOnnec6cm 6 1, 750 1, 750 0

12 Ellin ton Probete DisNCt 5 1 725 1 725 0

13 Greater Manches er ProDate Disinct 7 1 775 1 775 0

14 Ra ion# 14 Probate Distnct 4 1 700 1 700 0

15 MiUtlletown Pro6ate DisMd 8 1 750 1 750 0

16 MenAen arobete Disvid 3 1 675 1 675 0

17 Wallin oM Pmbate Distnct 5 1 725 1 725 0

18 Cheshire-SouNin ton 5 1 725 1 725 0

79 Ra ion# 19 Probata Distnct 11 1 875 1 875 0

20 WeterDu ProDate Distnct 9 1 825 1 825 0

21 Nau eWCk Probete DrsMCt 5 1 725 1 725 0

22 Re ion p 22 ProOate Distnct 9 1 825 1 825 0

23 Tomn ton Area Probete Distnct 6 1 750 1 750 0

24 Litch( eld Hills Probate Disinct 6 1 750 1 750 0

25 Tollantl-Mansfieltl Probate Disinct 4 1 700 1 700 0

26 Northeast Probate Distnct 5 1 725 1 725 0

27 PlainfielE- Killin I Re ional 4 1 700 1 700 0

28 WinOham-COlcheste ProDete Distnct 5 1 725 1 725 0

29 Norwich Probate Distnct 6 1 750 1 750 0

30 Southeestem CT Re ional B 1 800 1 B00 0

31 New London ProDete Disina 6 1 750 1 750 D

32 Nianfic Re ionel PmDate Distnct 6 1 750 1 750 0

33 Se bro0k Pfobete Distnct 10 1 850 1 850 0

34 Madison-GuiMOrtl ProDate Dislnct 5 1 725 1 725 0

35 Branfortl-NOrth Branfortl Probate Distnc 4 7 700 1 700 0

36 East Haven-North Haven Pro6ate Distn 5 1 725 1 725 0

37 Hamtlen- Bet an ProDate Distnct 5 1 725 1 725 0

38 New Heven Probate Disinct 14 1 950 1 950 0

39 West Haven Pro ate Distnct 9 1 825 1 825 0

40 MittortlAran e Probate Distnct 6 1 750 1 750 0

41 Derb Probate Distnd 6 1 750 1 750 0

42 Shellon ProEete Dislncl 5 1 725 1 725 0

43 Danbu Probate Disuict 6 1 750 1 750 0

44 Housatonic Probate Disincl 6 1 750 1 750 0

45 Northem Feirfeld Coun Probate Disln 5 1 725 1 725 0

46 Trumbull Probate Distnct 4 1 700 1 700 0

47 StraHortl Probate DisNCt 6 1 750 1 750 0

48 Britl e rt ProDete Distnd 14 1 950 1 950 0

49 FalReltl Probate istnct 7 1 775 1 775 0

50 Wes or1 Pro6ate Distnct 4 1 700 1 700 0

51 Noiwelk-Willon ProDate Distnct 9 1 825 1 825 0

52 Denen- New Cenaan Probate Distnct 6 1 750 1 750 0

53 Stamfortl Probate Dislnct 11 1 875 1 875 0

54 GreenwichProDateDismct 6 1, 750 1, 750 0

SUB707nL S54 95,250 95,250

55 New Haven Re ional Chiltlren' s 13 325 325 0

56 Centrel CT Re ional Children's 5 125 125 0

57 New Lontlon Re ionel Chiltlren' s 5 125 125 0

58 Walerbu Re ionel C ildran'S 7 175 175 0

59 Noriheast Re ional Chiltlren' s 5 125 125 0

60 Harttord R ional Children's 13 325 325 0

SUBTOTAL 48 1, 200 1, 200

TOTAL 402 96,460 96,450

L:\ BuAgats\FV 201 4-201 510ffca Expense Budqets\ FVt4 Dy_ Calegorysxls 2iU/2013



SubsCri tions Budget Committee Meeting- Feb 27, 2013

No.   DlsMct Neme FY14 Budpet

1 Hertlord Probata Distnct 845

2 West Harifor0 ProDate Distnct

3 Tohecco Valle

4 Greater Wintlsor 1, 500

5 East HarKOrd Probete Drslncl

B Gleston u - Hebron Probate Distnct

7 Newin ton Probate DisMct

8 Berlin Probate DisVict 800

9 SimsEu R ional Probata Distnct 1 500

10Farmi ton-BudintonProbeteDistnct 1, 500

11 North Ceniral Connacticut

12 Ellin ton Probate Distnct

13 Greater Manchester ProDate Distnct 1, 500

14 Re ion# 14 Proba e Dismct 1, 500

15 MiOtlletown Probate Distnct 500

16 MentlenProCateDisina 1, 500

17 Wellin ord Pmbate Distnct 300

18 Chashira-Southin ton 800

19 Re ion p 19 Probale Distnct 1, 500

20 Waterbu Pro ateD slncl 1, 000

21 Nau etuckProbateDisMCt 1, 500

22 Re lon p 22 Probate Disincl 7, 500

23 Tomn ron Area PmCate Distnct 1, 500

24 Litchfieltl Hills Probale Dislncl 750

25 Tollantl-Mansfieltl ProDate Distnct

26 Northeast Probate Distnct 250

27 Pleinfieltl- Killin Re ionel 175

28 WinCham-Colcliesler ProGete DisUicl 300

29 NorwiU ProDate Distnct 500

30 Southeaslem CT Re ionel

31 New Lontlon Probaie Disinc 7, 500

32 Niantic Re ionai ProEe e Distnci 150

33 Sa brook Probete Dlstnct 1, 000

34 Medison-Guittord Probate Disinct 1, 500

35 Brenfortl- NOn Branford Probata Disinc 1, 500

36 East Heven-NOrth Hevan Proba e Distn 1, 500

37 Hemtlen-BeNan Probate Distnct 380

3B New Haven ProDate DislnU 1, 500

39WeatHavenProbateDislnct 1, 200

40 MilforC-0ren ePmbaleDlsinct 1, 500

41 Derb ProbateDisinct 1, 000

42 Shelton Probate Distnct

43DenEU ProbateDistnct 1, 000

44 Housatonic ProEate DisMCt 600

45 Norihem FaiR81E Count Probate Disin 1, 500

46TrumbullProbeleDistna 1, 367

47 StratloM Probata Dwtnct 380

4B BnC e onProbaleDisinct 1, 500

49 FaiKielOProbateDisNCi 1, 500

5 West oriPmbateDistnct 1, 500

51 No walk-Wilton ProDate Distnct 1, 500

52 Daneo-NewCanaanPro ateDistrict 1, 500

53 Stamfortl Probate Distnq 1, 500

54 Greenwich Probale Distnct

SUBTOTAL 47,791

55 New Haven RB ionel Chiltlren' s

58 Centrsl CT Re ional CMltlren'S 375

57 New Lontlon Re ionel Children' s 350

SB Waterbu R ional ChAtlren's 600

59 Notlheast RB ional ChilOren's

BO Harttortl Ra ional Chiltlren's B00

SUe707n   2, 125

TOTAL 49,916

L.lBUtlgets\ FY 2014-2015\Office Expanse Butlgets\FV14_ by_ Categorys zis 2/ 62019



Coffee/Tea/ Holiday/Special Occasion Budget Committee Meeting- Feb 27, 2013

BuOget CommMee VaAance over

p of Court StaR FV74 Butlgat Guitlelinea      ( un0er) guitleline

1 HeMOM ProDete Disind 11 880 880 0

2 West Hertford ProDete DisMct 10 800 800 0

3 Tobacco Valle 5 400 400 0

4 Greater WinOSOr 5 400 400 0

5 East HaMON ProDate Distnct 6 480 480 0

6 Gleslonbu - Hebron Probale Distnct 4 320 320 0

7 Newin ton Probate Distnct 8 840 840 0

8 Betlin Probete Distncl 7 560 560 0

9 SimsDU Re ionel Pro ate Distnct B 640 840 0

10 Farmin on-eunin ton Probate Distnct 6 480 480 0

1 i Nonh Centrel Gonnectiwt 6 480 480 0

12 Ellin ton Probate DisMCt 5 400 400 0

13 Greater Manchesler Probate DisMq 7 560 560 0

14 Re ion p 14 Pmbate Oistnct 4 320 320 0

15 Mitltllelown Pmbale Dislnct 6 480 480 0

16 Menaen Probate Distnct 3 240 240 0

17 Wellin ord Pmbeta Disinct 5 400 400 0

iB Cheshire-Southin ron 5 400 400 0

19 Re ion N 19 ProDate Distnct 11 880 880 D

20 Weteibu Probete Distnd 9 720 720 0

2i Nau awck Probate Distnct 5 400 400 0

22 Re ion p 22 ProDete Distnct 9 720 720 0

23 Tomn ton Arae Pmbete Dislnct 6 480 480 0

24 Litchfieltl Hills Probate DisMCt 6 480 480 0

25 Tollantl-Mans9eld Probate Distnct 4 320 320 0

26 Northeast Probete Distnct 5 400 400 0

27 Plainfeld-Killin I Re ional 4 320 320 0

28 Wintlhem-Colchester Probate Distnc       5 400 400 0

29 Noiwich Probale Distnct 6 480 480 0

30 Southeastem CT Re ional 8 640 640 0

31 New London ProDate Distnct 6 480 480 0

32 Niantic Re ionel Probate Disinct 6 480 480 0

33 Sa rook Probata istnct 10 800 800 0

34 MaAison-Guittord ProOate Distnct 5 400 400 0

35 BrenforC-NOnh Brenrord Prooate Dislnct 4 320 320 0

38 East Haven-North Haven Probate Distnct 5 400 400 0

37 HamAan- Bethan Probate DisMCt 5 400 400 0

38 New Haven ProDate Distnct 14 1 120 1 120 0

39 Wast Haven Pro eta Distnct 9 720 720 0

40 MittorO-0ran e Probate Distnct 6 480 480 0

41 Dero Probate Distnct 6 480 480 0

42 Shelton Pro ate Distnc 5 400 400 0

43 Denbu ProEate DisMct 6 480 480 0

44 Housetonic ProDete Distnct 6 480 480 0

45 Northem Fairfieltl Count Pmbete Dismct 5 400 400 0

46 7rum0ull ProDate Dislnq 4 320 320 0

47 Slratto d Probate Distnct 6 480 480 0

48 Bna e n Pmbale Dismcl 14 1 120 1 120 0

49 Fairfieltl Probale Dislnct 7 560 560 0

50 Wes rt Probate DisMd 4 320 320 0

51 Norwalk-Witton Probate DisMCt 9 720 720 0

52 Derren- New Canaan Prabale Distnct 6 480 480 0

53 Stamford Pmbate Dlstnct 11 880 880 0

54 GreernviU Probate DisMCt 8 480 480 0

SUB70TAL 354 28, 320 28, 320

55 Naw Haven Re ional ChilOren' s 13 1 040 1 040 0

56 CeNral CT Re ional Chiltlren's 5 400 400 0

57 New Lontlon Re ional Chiltlren' s 5 400 400 0

58 Waterbu Re ional ChilOren' s 7 560 560 0

59 Northeast Re ional Children's 5 400 400 0

60 Harttord Re ional Chiltlren's 13 1 040 1 040 0

SUeiOin       48 5,840 1, 840

TOTAL 402 J2,760 32, 160

UBudgets\FY 2014-2015\Offica Expensa Butlgets FY14_ by_Cetegorys.xls 2/62013



Othe Expenses Budget Committee Meeting- Feb 27, 2013

Butlpet Committea VaAance over

FV718utlget Guitlalinea      ( under gultleline

1 HaMOrtl Probate Distnct 500 500 0

2 West HaRlortl ProOate District 500 500 0

3 ToDaao Valle 500 500 0

4GreaterWindsor 500 500 0

5 Eest HaMOrtl ProOate Dislnct 500 500 0

6 GlasronDU - Hebron Probete Distnct 500 500 0

7 Newin ton Pmbate DisNCt 500 500 0

e BeAin Probate DisNCt 500 500 0

9 Simsbu Re ional Probeta Disinct 500 500 0

10 Fartnin ton-BUrlin ton Probate oismct 500 500 0

11 Norih Central Connectlwt 500 500 0

12 Ellin ton Pro ate Dislncl 500 500 0

13 Greatar Manchester Probate Disinct 500 500 0

14 Re ion M 14 Probate DistnM 500 500 0

15 Mitltlletown Pmbete Distnct 500 500 0

16 MenEen Probate Distnct 500 500 0

17 Wallin ord Probate DisMCt 500 500 0

18 Cheshire-Southin ton 500 500 0

19 Re ion M 19 Pro6ata Distnct 500 500 0

20 Walerbu Probate DisMct 500 500 0

21 Nau atuck Probate Distnct 500 500 0

22 R ion M 22 Probate Dislncl 500 500 0

23 Tomn ton Area Probate Distnd 500 500 0

24 Litchfaltl Hills Probete Dis ncl 500 500 0

25 Tolland-Mansfiel0 Probate Distnct 500 500 0

26 Notlheast Probale DisMct 500 500 0

27 PlainfielA-Killln I Re ionel 500 500 0

28 WinO am-Colchaster Probate DisMct 500 500 0

29 Norvnch Probate Distnct 500 500 0

30 Southeastam CT Re ional 500 500 0

31 New LonOOn ProDate Distnct 3, 500 500 3, 000

32 Niantic Re ional Probata DisMct 500 500 0

33 Sa rook ProEete Distnct 500 500 0

34 Madison-Guitlord Probate Distnct 500 500 0

35 Brenlord-NOrth Branford ProDate iaMc 500 500 0

36 East Haven- NOrih Haven Probata Distn 500 500 0

37 Hamden-Bet an Pmbate Distnct 500 500 0

38 New Heven ProDate Distnct 19,700 500 19, 200

39 West Haven PmEete Distnct 500 500 0

a0 MiHord- Oren e arooate oistnct 500 500 0

41 Dart Probate Distnct 500 500 0

42 Shelton Probale Distnct 500 500 0

43 Denbu ProDate Distnct 500 500 0

44 Housatonic Probate Distnct 500 500 0

45 NoMem Fairfieltl Coun Probate Distn 500 500 0

48 Trumbull Pmbate DisMct 500 500 0

47 Strattortl PmOete Distncl 500 500 0

48 Bnd e ort ProOate Distna 500 500 0

49 Feirfield ProDete Disinct 500 500 D

50 Wes n Probate Distnct 500 500 0

51 Norwalk-Wlflon Probete Dislnct 500 500 0

52 Danen-New Cenaan Probete Distnct 500 500 0

53 StemfoN Probate Distnct 500 500 0

54 Greenwich ProDate DisMCt 500 500 0

SUBTOTAL 49,200 27,000 22,200

55 New Havan Re ionel Chilaran' s 500 500 0

56 CeNral CT Re ional ChilOren' s 500 500 0

57 New Lontlon Re ional Chiltlran's 500 500 0

58 Waterbu Re ional ChilOren' s 500 500 0

59 NoMeast Re lonal Chiltlren's 500 500 0

80 HarttortlRe ionalCOildren'S 1, 000 500 500

SUeTO7AL 5, 600 3,000 600

TOTAL 52,700 30,000 22,700

L1BuCgets FY 2014-2015 Office Expense Butlgets\FV14_by_Categorys.vls 2I6/2013
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117 FLEXIBLE SPENDING ACCOUNTS

POLICY

Judges and court staff members, other than temporary employees, who work 20 or more
hours per week are eligible to enroll in a Flexible Spending Account (FSA). For purposes of
this policy, the term "employee" refers to judges and court staff who are eligible to participate
in the FSA benefit.

GENERAL INFORMATION

An FSA is a pre-tax benefit regulated by the Internal Revenue Service, which allows eligible
employees to set aside a specific pre-tax dollar amount for unreimbursed medical, dental and

vision expenses, certain over-the-counter items and dependent care expenses. By setting
aside pre-tax dollars in an FSA, an employee' s taxable income will be reduced, and the

employee pays less tax, resulting in more take- home pay.

Employees may open two separate FSAs, which are accounted for on a calendar year basis:

Health Care Account

o Annual maximum - $ 2, 500

o Annual minimum - $ 520 ($ 20 per pay period)
Dependent Care Account

o Annual maximum - $ 5,000 ($ 2, 500 if married and filing separately)
o Annual minimum - $ 520 ($ 20 per pay period)

New hires may enroll in an FSA on the first of the month following the date of hire. All other
eligible employees may enroll during the annual open enrollment period.

Each employee decides how much to set aside to his or her FSA account(s). The annual

contribution amount is evenly deducted from the employee' s bi-weekly payroll and is credited
to the employee' s FSA account (26 pay periods in a calendar year).

Employees can use an FSA debit card to pay for eligible expenses or submit paper claims
and receive reimbursement.

Employees have up to 90 days after the end of the calendar year or termination of
employment to submit claims for reimbursement of incurred expenses. Eligible expenses

must be incurred during the plan year while an employee is an active participant.

In addition, a grace period has been established from January 1 through March 15 with
respect to expenses that may be reimbursed from the prior year's FSA contributions.  The

I



grace period only applies to employees who were active participants on December 31 and
have a balance remaining in the prior year's account.

Contributions made to an FSA account and not spent during the year of the contribution or
grace period, if applicable, will be forfeited.  Forfeited contributions remain in the plan and are

used to offset administrative expenses.

PROCEDURES

Employees may view the Employee Enrollment Information Kit located at MyPaychex.com
under the Benefits Tab in the Resource Library for a detailed explanation of procedures.

The IRS requires re-enrollment each year during an annual open enrollment period and this
may be done online. After open enrollment, changes cannot be made unless there is a
qualifying family status change (divorce, marriage, birth of child, etc.).

Questions on this policy: Contact PCA Financial Services Department at ( 860) 231- 2442

Forms for this policy: None
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